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DENVER COUNTY COURT E-FILING SYSTEM

INTRODUCTION

Denver County Court e-Filing system allows attorneys to electronically file civil matters. Denver County Court’s
official e-Filing portal can be accessed at https://efile.denvercountycourt.org

CONTACT

Email: dccfeedback@denvercountycourt.org
Telephone: 720-865-8255(TALK)

CONVENTIONS USED

All fields marked with* are required

mf

To delete, click on against the entity

PREFERRED BROWSERS

Denver County Court recommends following browsers for accessing e-Filing system.

Internet Explorer 11.0.44
Chrome 59.0.3071.115 (Official Build) (64-bit)
Firefox 54.0.1


https://efile.denvercountycourt.org/
mailto:dccfeedback@denvercountycourt.org

GETTING STARTED

DENVER COUNTY COURT E-FILING SYSTEM

REGISTER ORGANIZATION

You need to register your organization to use Denver County Court efiling system.

1

’1 DENVER COUNTY COURT E-FILING SYSTEM

Log in

User Email |
Password

Log in Forgot Password

Register

Clicking on Register button will lead you to following screen

Ps,

'4 DENVER COUNTY COURT E-FILING SYSTEM

Log in

gister for a F N

E-Filing features:

« The ability to e-file Civil cases in Denver

A personal account will provide self-represented users access to the following

+ Receive e-served documents on Denver County Court Civil cases.
+ Receive e-served courtesy copies on Denver County Court Civil cases. organization.
+ Search Denver County Court Civil cases.

+ View public documents e-filed in Denver County Court E-Filing

ney A t Register for an Organization Account

County Court. ‘You will need the following information to register:
« The attorney registration number of the authorizing attorney for your

Before registering, please check to see if your office already has an account
If you are uncertain contact software support at 1-720-865-7700.

+ The name and e-mail address of the administrater and billing contact
+ The name and e-mail address for each user needing an account.
- The attorney registration number of any attomney needing an account

Register

You should have the following information handy while registering the organization

e Organization details, like na
e  Administrator details
e  Billing contact details

me, address

e Authorizing Attorney details

Log in

D
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E"‘ DENVER COUNTY COURT E-FILING SYSTEM

Register Organization
“Required Field

*Organization Name  Test Organization
*Organization Type Law Firm
*Address 12345 Main St
Address_Line2
=City Denver
*State Colorado
*Zip Code 20211
*Country | United States
Administrator
Attorney No Search
*First Name  Administrator
Middle Name
*Last Name Test
Suffix | Select Suffic...

*User Email  loctest@denvercountycourt org

Billing Contact [ Billing Contact same as Administrator
Attorney No Search

*First Name  Billing
Middle Name
*LastName Test
Suffix  Select Suffix...

*User Email  :ctest2@denvercountycourt.org

Authorizing Attorney O izil y same as A
*Attorney No 98001 Search ﬁ
*Attorney Role  Private Atomey

*FirstName Test

Middle Name
*Last Name Authorizer

Suffix | Select Suffix..

*User Email  :ctest3@denvercountycourt.org

*Phone  ETETER

Retype the code

Submit

If billing contact, and/or Authorizing attorney is same as Administrator, you can duplicate the information by
clicking the Billing Contact same as Administrator check box and/or Authorizing Attorney as Administrator. If any
of the required fields are not filled in, an error message is displayed against the field when the form is submitted.

*Attorney Role Select a Role. .. Attorney Role is required.

When the registration is successfully submitted, following screen is displayed
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Log in

Register Organization

Registration for Denver County Courts received.

Administrator, Billing Contact, and Authorizer will receive an email when the registration is confirmed.

Once the registration is accepted by Denver County Court, Administrator, Billing contact and the Authorizing
Attorney will receive confirmation email.

Your new account for the Denver County Court E-Filing System (DCCE) has been created.

Instructions to activate your account:

Step 1: Click on the website link below.

Step 2: When you are finished reading the terms and conditions, scroll all the way to the bottom of the
document and click the Accept button.

Step 3: Select a new password to enter in the "New Password" and "Retype Password" fields.

Step 4: *If you are the first administrator for your office to login, you will be prompted to enter the
contact information for your organization.

Please click HERE to activate your account.

If your e-mail client is not HTML-enabled, please copy and paste the following link to your web browser address
bar:

https://efile.denvercountycourt.org/MyAccount/AcceptTerms?Confirmation Code=<code>

Thank You,

DCCE Support.

If you need additional assistance, you may contact us at 1-720-865-7840.

This e-mail was sent from an automated service. Please do not reply to this e-mail directly.



https://efileqa.denvercountycourt.org/MyAccount/AcceptTerms?Confirmation_Code=f0bd687753e27c3c98647767bfb2c72c
https://efile.denvercountycourt.org/MyAccount/AcceptTerms?Confirmation_Code=%3ccode%3e
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Please follow the instructions provided in the email. The following screen is displayed.

Vs
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Terms and Conditions

Terms of Service For Denver County Court E-filing Services (DCCES)

Welcome, Introduction and Overview Information

Thank you for using the Denver County Court E-filing Services program (hereinafter DCCES or “site”). This
site is wholly owned, operated and maintained by the Denver County Court (“Court”), 1437 Bannock St.,
111 Denver, CO 80202, United States. By using this site, you are agreeing to these Terms of Service /
Terms and Conditions (TOS) in their entiraty.

PLEASE READ CAREFULLY

The DCCES is the official and anly electronic filing portal for Denver County Court civil cases. This site is
intended solely for the purpose of electronic filing, serving and searching electronic documents, by
authorized users, for civil matters before the Denver County Court. This site is independent of, and not
associated with, the Integrated Colorade Courts E-Filing System (ICCES), which is the electronic filing site
for the State of Colorado Judicial Department. These Terms of Service (TQS) are specific only to this site.

The Court reserves the right to modify the TOS to meet the needs of the Court in conducting its day to
dav business, and notice of such modification will be posted under the “ANNOUNCEMENT" tab on the e

Decline Accept
Once you accept the conditions, you can associate a password with your account. The login is same as the user

email provided in the previous screen in the administrator’s detail. The password needs to be 8-15 letters and
should contain at least one capital letter, at least one number and at least one special character [ ! @#$%*() only]

Change Password

New password esssssssss

Confirm new password esessscese -

Change password

On successful attempt, you'll see following confirmation screen.

1
Eﬁ DENVER COUNTY COURT E-FILING SYSTEM

You are logged in as - Administrator Test

Home Filing Search Resources My Account Administrator Log out
My Account Account Information
Change Password To review your profile or change any of your contact infermation, click on the My Profile link.
My Profile To reset your password, click on the Reset Password link.
Preferences

Your Password has been successfully changed.

If your organization includes other people that will need to use the Denver County Court e-Filing system, the
Administrator can add additional users to the organization, using Add User option in the Administrator menu.
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ADD USERS

Filing Administrator

o Add User
Administrator

Billing
Add User
Billing Modify User
Modify User o Modify Organization
Modify Organization

1S
E'ﬂ DENVER COUNTY COURT E-FILING SYSTEM

You are logged in as - Administrator Test

Home Filing Search Resources My Account Administrator Log out
Administrator Add User
Add User Add pre-authorized users o this organization.
Billing Attorney Registration Number 99002 Search
Modify User Attorney Role  Private Attorney
Modify Organization )
“First Name  Test

Middle Name
“Last Name  Authorizer2
Suffix  Select Suffix...
*Email :ctestd@denvercountycourt erg

*Phone # (303) 111-1114

Is this person authorized to be an administrator for your organization’s account? Yes ® No ()
Add User

Administrator can also assign other users as Administrator, by selecting Yes as response to Is this person
authorized to be an administrator for your organization’s account?

When a new user is added, a corresponding user account is created on the Payment Gateway to ensure accurate
billing and tracking for your organization. This usually happens within a few moments, but may take longer. When
the Denver County Court e-Filing system receives confirmation from the Payment Gateway that the corresponding
user account has been created, a confirmation email will be sent to the user. Each user needs to follow the
instructions in the confirmation email to activate their account within 15 minutes. If the user is unable to respond
to the email within 15 minutes, account activation will fail, and the user will need to click the Resend button.
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Filing Search Resources My Account Administrator Log out

Terms and Conditions

Terms of Service For Denver County Court E-filing Services (DCCES)

Welcome, Introduction and Overview Information

Thank you for using the Denver County Court E-filing Services program (hereinafter DCCES or “site”}. This
site is wholly owned, operated and maintained by the Denver County Court (“Court”}, 1437 Bamock St,
111 Denver, CO 80202, United States, By using this site, you are agresing to these Terms of Seervics /
Terms and Conditions (TOS} in their entirety,

PLEASE READ CAREFULLY

The DCCES is the offical and only electronicfiling portal for Denwver Cownty Court civil cases. This site is
intended solely for the purpose of electrenic filing, serving and searching electrenic documents, by
authorized users, for dvil matters before the Denver County Cowt. This site is independent of, and not
assodated with, the Integrated Celorado Courts E-Filing System (ICCES), which is the electronic filing ste
for the State of Colorado Judical Department.  These Terms of Service (TOS) are spedific only to thissite.

The Court reserves the right to modify the TOS to meet the needs of the Courtin conducting its day to v

Decline Accept

Confirmation code expired) Resend

Press Resend. Following message would be displayed.

A new account confirmation link has been

resent to your email address. Resend

LOG IN

To use Denver County Court e-Filing system, you need to log in to the e-Filing portal at
https://efile.denvercountycourt.org

7
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Log in

User Email |
Paszword
Login Forgot Password

Regstar

If you nesd to request assistance under the Americans with Disabililies Act, please visit the courts website af weav.denvercountycourt.ong

8 2017 - Denver County Cowrt. All rights resenved. Maed Help? Email us at decfeedbacki@denvercountycourt.org or call us st T20-865-TALK (3255)

Please use the email address where the confirmation was sent and the password you chose while activating your
account.

HOME

The Home page is the location where each user lands after logging into E-Filing application.


https://efile.denvercountycourt.org/

DENVER COUNTY COURT E-FILING SYSTEM

On the left, there is a menu to access hyperlinks for Alerts, Cases, My Downloads, Notifications, Recent Actions and
Schedule.

Current program announcements and updates display in the center of the Home page.

S
E'ﬂ DENVER COUNTY COURT E-FILING SYSTEM

You are logged in as
Home Filing Search Resources My Account Log out

Home Announcements
Alerts (0) There are no announcements at this time.

Cases

My Downloads
Notifications

Recent Actions
Schedule

FILING

FILE A NEW CASE

To file a new case, please select File New Case option from Filing menu

Filing

Drafts.

Filing Filing Page

F“E i E=ay Select DOraft{s) to review or edit your unfinished documeant.

= Click on Filz into an Existing Case, to efile a document into an existing appellate, county civil, district civil, probate, srmall claims or water case.
Choasz File Mew Case, to e-file 3 new case with the court.
File Hew Case IManage your scheduled filings by clicking on Scheduled Filings.

Crafts
File Imbo Exisfing (]

Scheduled Filings

Select appropriate case type.

1N
E; DENVER COUNTY COURT E-FILING SYSTEM
You are logged in as : Test Attorney1

Home Filing (751 Forcible Entry and Detainer My Account Log out
Foreign Judgment

Money
Filing File New| Name Change
Nuisance
Replevin
Drafis Case Type: |EE IS Te... Next

File Into Existing Case
File New Case

Scheduled Filings

Click Next

ADD PARTIES — DEFENDANT AND PLAINTIFF

Next screen allows you to add the parties associated with the case

10
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Home Filing Search Resourcas iy Log out

Party Information Parties Added
* Required Field MNone
T Dl Select Party Type. [ Address Type  Selact Address Type...[v]
*Entity Type  Select Entity Type . [v] Address Line 1
Address Line 2
City
Country  United States

State  Select State...

Phone_Type Select Phone...[~]

Phone Number
and Party
Save & Continue
B BNAT - anunr Mnaimb et B0 Ankic racaned Haad Haln? Email s ot mrm e sl e =1 TAN_RARLT AT I TRIRR
Party Types
e Defendant
e  Plaintiff
Entity type
e  Business
e Government
e Person
e School
If Entity type is person, following details should be supplied.
N
'4 DENVER COUNTY COURT E-FILING SYSTEM
You are logged in as - Test Attorneyt
Home Filing Search Resources My Account Log out
Party Information Parties Added
= Required Field ) ABC Inc. m
“Party Type Plaintiff Address Type Home
“Entity Type Person Address Line 1 9876 Washington St
“First Name Jane Address Line 2
Middle Name City | Denver
N Country  United States
el Seloct Sumc. State Colorado
Date of Birth  3/31/85 Zip Code | 80302
Email jane.doe@acl.com
SSN 111223333
AT Phone_Type Home
Attorney  Test Attomney1 Phone Number x
i Test Attorney1
Add Party

For all other types of entities, name of the party is required.

11
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You are iogged in as - Test Attorney1

Home Filing Search Resources My Account Log out
Party Information Parties Added
* Required Field None
“Party Type Defendant Address Type  Business
“Entity Type Business Address Line1 56789 Broadway
*Party Name  ABC Inc. Address Line 2 Unit #4
Add Alias City Denver
Attorney  Select Attorney. . Country  United States
State Colorado

Zip Code 80202
Email contact@abc.com
Phone_Type Business
Phone Number x

Add Party

Each case should have at least one defendant and one plaintiff. Click Add Party to save the party information.

Please add attorney using the drop-down list for Attorney for plaintiff or defendant, this includes all the attorney
users that were added for the organization.

ADD ALIAS

You can add alias for the parties by clicking Add Alias button

=Entit Dioing Busimess As
T Formery Dwaing Business As
¥PE | Mows Known Az

Entity types are same as that for the party; Business, Government, Person and School.

Please enter the required details and save.

ADD RETURN DATE

For Money and Forcible Entry & Detainer type cases, you are also required to enter Return Date.

Return Date

*Date  08/24/2017 “Time  8:00 AM Amount Prayed For  3000[00 x

12
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Return date needs to be at least three days away. Both date and time are required fields. Denver County Court
Civil Division only accepts the cases where the amount prayed for is less than $15,000.

PROPOSED JUDGMENTS

For Money, Forcible Entry & Detainer and Nuisance case types, one needs to enter at least one proposed

judgment.
Proposed Judgments Proposed Judgments Added
Principal  1000.00 Attorney Fees  1500.00 Interest % ploze

Court Costs  500.00 Interest

*Creditor(s) |EEEETOENITEN *Debtor(s) Select Debtors...
ABC Inc. " 5 "
Jane Doe At least 1 judgment is required

Add Judgment

In addition to and at least one money amount, both Creditor and Debtor are required. These should be selected
from the drop-down box.

BUILD FILING

When the case is successfully saved, Build Filing form is displayed.

Home Filing Search Resourcas My Account Log out
Build Filing Confirm Filing
* Required Field Complaint Filed
1. Select initiating document * Esibits Filed [
Complaint Filed

2. Choose additional document|s) to file

Citation Fee-Maw

Claim Of Examption Filed A~
Counter Claim

Disclosure Statement Filad

Entry Of Appearance
Exemplified Transcript OF Judg
Exhibits Filed

Filing Other

Fugitive Info Sheet Filed

Garnishes Ansvrer
Garnishmart Fes

Intertogatories Answered Y [acatome Lt © |
{Hodd down Ctrl keyy and click each line fo select more than one)

Select the initiating document from the drop-down list.

Cao. C4. Gowt. Filing
Complaint Filed

County Court Filed VW Fes
Foreign Judgrment Filed

Iitn For Arbirtration WWFee
Pet. For Mame Chg

Petifion For Ciwil Enforcement
TRO Filed With Fee

You can also add one or more additional documents.

Click Continue to proceed to select Filing Parties.

13
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COMPLETE FILING

To complete initial filing, navigate through

e  Parties

Manage Filing, and

e Review and Submit

Vs
E.‘ DENVER COUNTY COURT E-FILING SYSTEM

Home Filing Search Resources

You are iogged in as - Test Attorney1

My Account Log out

Review and Submit

Select Filing Party(ies)

(Select all that apply)
Add/Edit New Party

[l Party Type Status Attormey
B |Jane Doe Edit Plainiff Attomey1, Test
ABC Inc. Edit Defendant Seif-Represented

Save & Continue

One can navigate by clicking on the tabs, or by clicking Save & Continue.

Home

Filing Search Resources My Account Log out
Parties Manage Filing Review and Submit
Manage Filing
Event Document Title Sacurity Stafutory Fae
Complaint Filed Complaint Filed ® Public & Uplosd || Aclions = $87.00
Exthibits Filed Exhibits Filed Puilic & Upload Actlons ~ 30.00
Add an additional document:
Save & Continue

We support the following file types: t«t. Aif. ppte pet, png, jpeq. jpp. -gif. doc, doex, xis, xisx pdf

You can add additional documents to the case at this stage.

Upload the documents by clicking the Upload button. The supported document types are .txt, .tif, .pptx, .png,

.jpeg, .jpg, .gif, .doc, .docx, .xls, .xlIsx and .pdf. When the document is uploaded, it must also be cataloged into the
document library. When this process is complete, the document is shown as a clickable link to the document.
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Hame Filing Bearch Resninces

My Accoiing Log ouit
o —
Manage Filing
Event Document Tita Sacurlty Statutory Fee
Comgilaint Filed famplaint Fied = Pusaliz [~ & Upload | | AcBlone - $a700
Exhikits Filed Exhibis Filed Putlic  [v] | @ uUpioss || Aotionc v 5000
Add an sdditonal document: |
‘awe B Comtinus
W suppart the following file types: b, Sl _pplx, ppt gog, jpes. jpa, gif, doc, docx, xis, b, pdf
If you hover over the document, you also see a blurb notifying the document upload status.
Event
The decument has been uploaded and will be available for viewing
in a moment
T
You can change the event by using Change Event action.
Manage Filing
Event Document Title Security Statutory Fee
Complaint Filed Complaint Filed Public @ Upload | Actions ] $97.00
Exhibits Filed Exhibits Filed Public & Upload || et $0.00
Change Event
Add an additional document:

Save & Continue
This displays a drop-down list of events and allows you to choose another event.

Change Event x

(218 Co. Ct Case Filed Wo Fee

Co. Ct. Gowvi. Filing

1 Complaint Filed

i County Court Filed WiFee
Foreign Judgment Filed
Mtn For Arbirtration \W/Fee
Pet. For Mame Chg
Petition For Civil Enforcement
TRO Filed With Fee

You can mark the related document by choosing Relate action.

Relate Documents x

it | Filing Date Filing ID Filing Party(ies) Organization Event Document Title
O |oso3rzor? FOBADGCE9669108 0 Exhibits Filed Exhibits Filed
' 08/03/2017 FOBADGCE9669108 0 Complaint Filed Complaint Filed
Save and Close

It is reflected on the Manage Filing as

15
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You are logged in as : Test Aftorney1
Home Filing Search Resources My Account Log out
Parties Manage Filing Review and Submit
Manage Filing
Event Document Title Security Statutory Fee
Complaint Filed |Complaint Filed x Public & Upload Actions ~ $97.00
Related To:
= Exhibits Filed
Exhibits Filed Exhibits Filed Public @ Upload | | Actions ~ $0.00
Related To:
= Complaint Filed
Add an additional document:

Save & Continue

After all the documents are uploaded, you can continue to submit the case by clicking on Review and submit, or by

clicking Save & Continue button.

You can also Remove the documents by choosing action Remove. This action is shown only for the subsequent

documents, not the initial one.

1N
E,‘ DENVER COUNTY COURT E-FILING SYSTEM

Home Filing Search

You are logged in as - Test Attorney1
Resources My Account Log out
Parties Manage Filing Review and Submit
Manage Filing
Event Document Title Security Statutory Fee
Complaint Filed Complaint Filed Public @ Upload Actions ~ $97.00
Exhibits Filed Exhibits Filed Public & Upload ( Actions ~ ) $0.00
Relate
Add an additional document: Change Event
Remave

Save & Continue

REVIEW AND SUBMIT

Please review the case filing before submission
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You are logged in as - Test Attorneyt
Home Filing Search Resources My Account Log out

Parties Manage Filing Review and Submit

Review and Submit
Denver County, County Civil (Money)

Review all information on this page befere clicking the Submit button. Please verify your uploaded documents are correct for this filing. If you need to make changes, click the appropriate Edit button. Once
you are satisfied with the information, click Submit.

Party(ies)

Party Type Statug Attomey

Jane Doe Plaintiff Attorney1, Test
ABG Inc. Defendant Self-Represented

Return Date: 08/24/2017 8:00 AM
Amount Prayed For: $3000.00

|l’.‘rﬂibul(:) | Debtors(s) | Amount |
Proposed Judg
| 4ane Doe [#BC Inc. | 2000.00 |
Filing Party(ies)
[Party [Tvpe [ Attomey |
‘Jzne Doe | Plaintiff |Aﬂﬂmay1, Test |
Edit
Documents
Document ID Event Title Security Related Document(s)
DOEBY13205404F2 Complaint Filed Complaint Filed Public No
DO4C2FETSTECH11 Exhibits Filed Exhibits Filed Public No

You can still change the information by clicking the Edit button in respective panel. If Relate action was selected
for any document, Related Document(s) column will show Yes against the document.

The next panel shows submission options

Submission Options

*Submit to the Court
@ Submit now ) Submit on

Note To Clerk
*Primary Attorney  Test Attorney1
“Attorney Role  Private Attorney
Test Attorney1

Test Attorney2
Test Authorizer1

Test Authorizer2

“Authorizer

(Hold down Control key and click each line to select more than one)

You can choose to submit immediately (Submit now), or on a specific date and time (Submit on). Choose the name
of the Primary Attorney and the role from the drop-down box. You can select one, or more Authorizers by
selecting those listed in the Authorizer box. Enter any helpful notes the court may need to process the filing.

17
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Billing Information

[IThis filing is exempt from filing fees per CJD 06-01
[IThis filing is exempt from filing fees per GJD 98-01_ or | am filing as court appointed counsel.

Purchase Details

eFiling Fee : §6.75
Statutory :  $97.00
Total : $103.75

*These fees may be medified by the court prior to acceptance if the documents filed do not maich the estimated stafufory filing fees.

Billing Reference  Jane Doe vs. ABC Ing| x

Submit

If the filing is exempt from fees, select the appropriate box. You can add billing reference. Click “Submit” to
complete your filing.

CONFIRMATION

You’ll see Filing summary showing all the details.

1Y
2
| 4

DENVER COUNTY COURT E-FILING SYSTEM

You are logged in as : Test Attorney1

Home Filing Search Resources My Account Log out

Filing Summary

Filing Information:

Filing ID FQ21E58AD8241A6

Case Number:

Case Caption: Jane Doe v. ABC Inc.

Authorized Date:  8/7/2017 4:53:41 PM

Submitted By: Test Attorney1

Return Date: 08/24/2017 8:00 AM

Amount Proposed: $ 3000.00

Proposed

| Creditor(s) | Debtors(s) | Amount |
[2ns Dos [4Bc inc [a000.00 |
Filing Party(ies):

| Party | Type |An.omey |
|Jane Doe | Plaintiff |Aﬂomey1 , Test |
Documents:

Document ID Event Title Security Related Document(s)
DQGEI13206404F2 Complaint Filed Complaint Filed Public es

DQ4C2FE7STECITT Exhibits Filed Exhibits Filed Public Yes

Submission Options:

Note To Clerk:

Primary Attorney: 99003

Authorizer: Autherizer1, Test

Submit Options:

Billing Information:

eFiling Fee : $6.75
Statutory :  $97.00
Total : 510375
Billing Reference: Jane Doe vs. ABC Inc

Once submitted, the filing cannot be removed by the Colorado Courts E-Filing system or the user. The court must
be contacted for further action.

FILE INTO AN EXISTING CASE

You can electronically file documents for an existing case using File Into Existing case option from Filing menu
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Home Filing Search Resources My Account Log out

Filing Filing Page
Drafts Select Draft(s) to review or edit your unfinished document.
Click on File into an Existing Case, to e-file a document into an existing appellate, county civil, district civil, probate, small claims or water case.
Eile Into Existing Case Choose File New Case, to e-file a new case with the court.
File New Gase Manage your scheduled filings by clicking on Scheduled Filings
Scheduled Filings

You can enter the case number to access the case

Home Filing Search Resources My Account Log out

File Into Existing Case
* Required Field

1. Enter Case Number *

—

Once the case is located, you can proceed to file the documents.

Home Filing Search Resources My Account Log out

File Into Existing Case Confirm Filing

+ Required Field 17C00124 - Denver county court, v.New Mexico
equired Fiel
Answer Filed
1. Enter Case Number * m
17C00124 Search

2. Select document to file *

Affidavit of Service

Alias Citation A

Alias Summons To Issue

Ans Cc & Jury Demand

Ans. And Counter Claim

Answer & Jury Demand

Answer Filed

Assignment Of Judgment

Bankruptcy Notice

Cert. Of Dismissal

Cert. Of Satisfaction v )

Certified Mail Fee | Add to the List
(Hold down Ctrl key and click each line to select more than one)

Alternatively, you can also look up existing cases using Cases option from Home menu.

Home Filing Search Resources

My Account Log out

Cases

Case Year:  All Case Status: Al Attorney:  All

e T [

(This list will only be populated with cases that are connected fo Denver County Court E-Filings)
Showing 1 to 1 of 1 entries (filtered from 368 total entries)

Search:[17C00
[[1| case Number 4 | Case Caption Case Type Status
[]|17c00124 [ 9" | Denver county court, v.New Mexico Foreign Judgment Active
Add to Monitored Cases

Click on the folder icon “ to file new documents

Clicking on the case will display the case details. You can file documents by clicking on the folder icon.
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1N
'4 DENVER COUNTY COURT E-FILING SYSTEM

You are logged in as - Shubha R Ratnaparkhi

Home Filing Search Resources My Account Log out
Case History
Filed By Plaintiff Case Number: 17C00124 :ﬁ Courtroom: 175
Filed By Defendant Case Type: Foreign Judgment Judicial Officer:
Filed By Court Case Caption: Denver county court, v.New Mexico View Judgments

* Pending Acceptance by the Court

Printable Version

I Register of Actions Case Schedule

[1| Fiting ID Date Filed | Authorizer ‘Organization Filing Party [1| Event Document Title: Document Security Status
1| s 02/24/2017 8:50 AM HIA NiA [[] | Document Efiled Document Efiled

(]| wotion For Fees Motion For Attormey Fees SEA
[[]| Fa9623ED70937ES 0212412017 B:44 AM smlemsmly | TestCompany | Denver county court,

[ | Complaint Filed Complaint Filed P

Download Documents

DRAFTS

Any unfinished filing is automatically saved by the system and displays in the Drafts screen. To see the drafts, use

Drafts option from Filing menu.

Filing Search Resources My Account Log out

Drafts

File Into Existing

Filing Informatiol Case

Filing ID
Case Number:
Case Caption
Authorized Date: [T BFITHTVES

R

File New Case

The Drafts screen displays a table of unfinished e-filing activity. If the case has been accepted by the courts, it
shows the case number and case caption.

A draft can be deleted by clicking m

Continue case submission by clicking on Continue link.

Home Filing Search Resources My Account Log out
Drafts
Seach ]
Continus | Remove | . Case '
=0 Fiime"® | Fiing 10 Dats Startsd Dats Updated N er | SavedFilngType | Case Caption
Continue B |FoesaasFiereas 33201793801 | ZEE0TSIEON | 47gpnery (Pt Eniny and Jennifer Ann, v.Any Avila
P [ |rorscascarsesy |ZI9R01T 125530 (232017 125630 [, Money a
Confinue PM P
Continue B |Fotsseocasssapp |232017 125022 | JUSEOT 2108 | e, Money WA
Continue M |FoFrreastosaics |Z2017 43848 | ZUSEOT 304D e, Money &
Confinue @ FQ780COD2C29763 iﬂmﬂmgﬂ '2;"1'4.’2017 73932 | pew Foreign Judgment A
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ALERTS

Alerts shows the communications from the Denver County Court e-Filing system. These include

e  When the court reviews and accepts a new e-filed case, it displays as “New Case Accepted”.
e If any e-filed item is reviewed and subsequently rejected by the court, it displays in the alerts inbox as
“Rejected”.

Home Filing Search Resources My Account Log out

Alerts

(Bold items are unread. Maximum display is 30 days.)

From:  7/5/2017 To:  8/412017 Status: | All For: Al

Showing 0 to 0 of 0 entries search ]

‘ (| |Fi|i||g D |ancei|led Date = |Type |Cnse Number |Casecapliul| | O |Ducumenl Title ‘

You can get a selective view by selecting the attorney name | the For box and status (Read / Unread / Deleted).
You can also choose a specific period, or search for specific case by entering in the search box.

MONITOR A CASE

You can monitor a case by clicking s |icon. If the case is being monitored, the icon changes to '& ‘

You can view the monitored cases by selecting Monitored Cases tab from the Cases option on Home menu.

Home Filing Search Resources My Account Log out

Cases
Case Year: Al Case Status:  All Attorney:  All

l Organization Cases I Monitored Cases Purchased Cases

Showing 1 to 3 of 3 entries Searchy |

[1| case Number “ | case Caption Case Type Status

[]|17Goo268 [ @ | Ay Smith v, Adams County Monay Active

[[]|17co0273 [ &) | Denver Property v.Polly Purebread Forcible Entry and Detainer Active

[]|17co0277 [ @ | Bountitul Bankers of Boston v. Percival Yale Harvard Money Active

Remove From Monitored Cases

PURCHASED CASES

You can purchase a case not filed by your organization

Look up the case using Search Menu.

Search Quick Search
Advanced Search Search By
Quick Search Casze Number | Search

The case number and case caption will be displayed. You may opt to purchase the case, or cancel the action.
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Home Filing Search Resources My Account Log out
Billing Information
Case History Purchase
Fee: $10.50
Case Number: | ]
Case Caption: ~ SENEEGTGGG—
Billing Reference: |
Cancel Purchase

You can view purchased cases by selecting Purchased Cases tab from the Cases option on Home menu.

Home Filing Search Resources My Account Log out
Cases
Case Year: All Case Status:  All Attorney:  All
Showing 1 to 1 of 1 entries Search] |
[ pate Purchased | Expiration Date [ case Number [ case Caption |
|03/D#20173:13 PM |03f13:201?11:59PM |_ EW'; ‘

MY DOWNLOADS
My downloads page displays requested downloads from Alerts, Recent Actions, Case History

Status options

Expired | Request for documents download has expired, but can re-requested within 30 days by selecting the
refresh button. This is so the user does not have to make a second request for the same information.
Pending | Requested documents, not yet ready to download.

Ready Requested documents ready to be downloaded.

Click on View to show Download details

Downloads

You may download the items by clicking 4. Expired downloads may be renewed by clicking & , otherwise they will be deleted 30 days from the expiration date.
To view downloaded items, you must have Adobe Reader and Flash installed on your computer. Click Here to learn about this feature

stats:

Showing 1 to 4 of 4 entries search
[]| status Creation Date 4 | Expiration Date File Name Details. Action

]| reapy 12/28/2016 1.03 PM 01/27/2017 1:03 PM WD030503BEEFETD pdf View m i

D READY 12/28/2016 2:26 PM 01/27/2017 2:26 PM WD415E10DAODE6S pdf View ﬂ&

D READY 12/28/2016 227 PM 01/27/2017 2.27 PM WDOBBABZFSBDFAS pdf View m i

]| reapy 12/28/2016 227 PM 01/27/2017 2:27 PM WD4D0A3DDI3921F . pdf View m $

NOTIFICATIONS

Notifications allows you to define a specific set of conditions — Case Information, or document information, Share
Notification to other user, or party information, or Attorney information — for the system to watch for and collect
matching documents and send notifications to user if a document matching those conditions is filed.

You can create and access your notifications by selecting Notifications option on Home menu.



DENVER COUNTY COURT E-FILING SYSTEM

CREATE NOTIFICATIONS

Home Filing Search Resources My Account Log out

Notification Rules

Total User Rules: 0 Where is my notification rule?

(® My Notifications (" My Organization Notifications

Showing 0 to 0 of 0 entries search |

Rule Name 4 | New Items Creator Active Action
| I I |
| No data available in table |

To create a new notification, click Create New Notification Rule.
You can create Notifications for
e C(Case

You can tell the system to look for future documents based on information you have about a case or cases you
are interested the Case Information section. The system will only look for documents in cases that specifically
match your rules

e Document
You can focus your rule set by adding document-specific conditions for the system to look out for.
e Party

You can also continue to refine your rule set by adding case party-specific conditions in the Party Information
section. The system will only notify you if the document is filed by the party you have defined in your rule.

e Attorney
You can set your rule to search by a specific attorney or judicial officer by registration number.

You can manage the rules more easily by naming these. The notifications can be disabled by marking these as
Inactive.

You can choose to share a notification with another user from your organization. You can stop shatring the
notification by removing the user.
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Home Filing

Search Resources My Account Log out

Notification Rule Setup

*Required Field
“Rule Name: | Share Notification:  Select User... Add
Rule Status: @ Active O Inactive

| Name | Remove ‘

| Notifications are not shared ‘

Case Information Document Information

O g2z Detallc]® Case umbey Document Type:  Select Event Type...

Case Number: Add Document Title: Add

| Case Number * | Remave ‘ | Document Type I Document Title | Remove |

| Rule has no Case Number criteria ‘ | Rule has no Document criteria |

Party Information
(O Person (® Business/Government/School

Party Type: Select Party Type...

Party Name: Add

[ Party Type [ First Name [ Last Name/Party Name [ Remove |
Rule has no Party criteria |

Attorney/Judicial Officer

Bar Number:

First Name:

Last Name: Add

[ Bar Number & First Name Last Name [Remove |

| Rule has no Atforney criteria |

Cancel Delete Save

SCHEDULE

Schedule option shows the upcoming court dates for the cases filed through e-Filing. The default window is next
seven business days. You can look up schedule for a specific attorney, or a custom period. You can customize
number of entries that get displayed at any time. You can print out the schedule.

Home Filing Search Resources My Account Log out
Schedule
(Maximum display is 7 days)
From: [804/2017 x  To: 08112017 Attorney:  All
Showing 1to 10 of 12 entries | entries

Date + | case Number Case Caption ctrm Type Status | Attomeys
08/04/2017 08:00 AM | 17C55054 O} | Amold Goldblatt v. Bruce Gomez 164 Return Date ——
08/04/2017 08:00 AM | 17C55085 GO} | Amoid Goldblatt v Bruce Gomez 164 Return Date: S——
08/04/2017 0B:00 AM | 17C55099 OO} | Amold Goldblatt v. Bruce Gomez 164 Return Date e
03/08/2017 083:00 AM | 1755058 OO | fest v. lest58 teslBS 164 Return Date I
08/08/2017 08:00 AM | 1755115 ©0 ) | Trinity Property Consultants v. Jason Densberger. Any And All Other Occupants 164 Return Date: S——
08/09/2017 08:00 AM | 17055046 OO | testv. Arapahoe 164 Return Date E———
08/10/2017 08:00 AM | 1755057 OO | Testi Test 2 v Test3 Testd 164 Return Date S——
08/10/2017 0B:00 AM | 17C55057 QPO | Test Test2v. Test 3 Test4 164 Return Date nn—
08/10/2017 03:00 AM | 1755103 @O} | Juanita Molasco Residences v. Any and All Other Occupants, Mary Bell 164 Return Date PT—
08/10/2017 03:00 AM | 1755116 O} | Juanita Nolasco R ommunity LLG. v Any And All Other Mary Bell 164 Return Date ——

Printable Version First Previous Next Last
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MANAGING ACCOUNT

You can change password, personal details and preferences using My Account Menu

Resources My Account

. Change Password
My Account Account Information
Change Password To review your profile or change any of your contact information, click on the My Profile link. My Profile
My Profile To reset your password or te change your security question and answer, click on the Reset Password link. Preferences
Preferences

CHANGE PASSWORD

Home Filing Search Resources My Account Log out
My Account Change Password
Change Password Current password |
My Profil
Ay rote New password
Preferences
Confirm new password

Change password PASSWORD REQUIREMENTS
1 Uppercase Letter
1 Lowercase Lefter
1 Number
1 Special Character [@#5%"()
8-15 Characters

PREFERENCES

The Denver County Court E-Filing system provides courtesy e-mails for Alerts, Filing Submissions Receipts, System
Maintenance, and Notifications.

IMPORTANT: The Denver County Court E-Filing system provides these e-mails as a courtesy. Courtesy e-mails do
not serve as official service or notice under the Colorado Rules of Civil Procedure. For additional information,
please read the Denver County Court E-Filing Terms and Conditions located under Resource Center -> Legal.

Home Filing Search Resources My Account Log out

Leam more aboul E-mail Preferences

Courtesy Alert E-Mails

() Do not send an e-mail when receiving an alert.

() Send an e-mail for each received alert.

() Send one daily summary e-mail for all received alerts.

Other E-Mails

[ Receive filing submission e-mails.

[ Receive system maintenance e-mails.

[ Receive a daily Notifications summary e-mail.

Cancel Save

Receive Courtesy Emails for Alerts

You can opt to receive a courtesy email when the Denver County Court E-Filing system delivers an Alert to your
online Alerts box. Courtesy emails also have direct links to the documents. Go to My Account -> Preferences and
click on the E-mail Preferences Tab. Set your Alert e-mail preferences under the Courtesy Alert E-mails section.
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e Do not send an e-mail when receiving an alert. Choose this option if you do not want any courtesy e-
mails when you receive an online Alert.

e Send an e-mail for each received alert. Choose this option if you want a courtesy e-mail for each online
Alert you receive.

e Send one daily summary e-mail for all received alerts. Choose this option if you want one daily courtesy
e-mail that includes all Alerts you received that day.

Other E-mail Options

You can also choose to receive e-mails for filing submission receipts, system maintenance notices, and Notification
profiles. Configure these e-mails under the Other E-mails section of the E-mail Preferences tab.

e Receive filing submission e-mails. Check this box if you want to receive an e-mail confirmation each time
you submit a filing to the court.

e Receive system maintenance e-mails. Check this box if you want to receive notices about planned Denver
County Court E-Filing system outages.

e Receive a daily Notifications summary e-mail. Check this box if you want a daily e-mail that summarizes
your Notifications for a day.

Alert Preferences

Home Filing Search Resources My Account Log out

| E-Mail Preferences I Alert Preferences Filing Preferences

Learn more about Alert Preferences
Send a copy of my aleris to: Select Recipient.__

Receive a copy of alers fram: Select Sender

Cancel Save

You can choose to send a copy of your alerts to others from your organization. You can also choose to receive
alerts that were sent to others.

Filing preferences

1
Ei DENVER COUNTY COURT E-FILING SYSTEM

You are logged in as - Test Attorney{
Home Filing Search Resources My Account Log out

I E-Mail Preferences l Alert Preferences ] Filing Preferences _

New Case Filings
[ Amays use as the default attorney for each
[ Amvays use my organization as the first
M Abways use as the default
Jane Doe 2 i

Add Party

Submission Options
[ Amways default the primary attorney to

[W] Always select the following atiomies as authorizers
Test Attorney2

Test Authorizer1

Test Authorizer2

Cancel Save
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You can choose the default primary attorney, authorizer, default attorney using filing preference.

ADMINISTRATOR

Administrator can add and modify users, modify organization details using the Administrator menu. It also leads to
Colorado Interactive’s billing Login.

P

'4 DENVER COUNTY COURT E-FILING SYSTEM

Modify Organization

Search Resources

To modify a user, select Modify User. A list of users is displayed.

Vs

'4 DENVER COUNTY COURT E-FILING SYSTEM

My Account

You are logged in as | Shubha Ratnaparkhi

Administrator

R Add User
Administrator

Biling
Add User
Billing Modify User
Modify User

Modify Organization

You are logged in as : Administrator Test

Home Search Resources My Account Administrator Log out
Administrator Select User To Modify
Add User Last Name First Name Email Account Type Organization Name
Billin Attomey2 Test dectesté@denvercountycourt org Aftorney Test Organization
- Attoney1 Test dectest5@denvercountycourt org Attormey Test Glganfzalmﬂ
Authorizer! Test dectest3@denvercountycourt org Atftorney Test Organization
Modify Organization Test Billing dectest?@denvercountycourt org Staff Test Organization
Authorizer2 Test dectest4@denvercountycourt org Attorney Test Organization
Test org Staff Test On
Select the user you want to modify.
l You are logged in as - Administrator Test
Home Search Resources My Account Administrator Log out
Administrator Modify User
Add User
“First Name  [Test X Delete User
Billing
Madify User Middle Name
Modify Organization “Last Name Attorney2
Suffix  Select Suffix
Phone (303} 111-1116
*User Email dcctesté@denvercountycourt.ol
Email Confirmed M
Attorney No 99004 Search
Attorney Role  Private Attorney
“Enabled Enabled
Organization Administrator Yes () No ®
Save
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The user form has a link to delete user. Select this if you want to delete the user.

You can change billing contact for the organization using Modify Organization.

' You are logged in as - Administrator Test
Home Filing Search Resources My Account Administrator Log out
Administrator Modify Organization
Add User *Organization Name  Test Organization
Billing
9 izati LAWFIRM
Modify User Organization Type
Modify Organization *Address 12345 Main St
*City Denver
“State  Colorado
*Zip Code 80211
“Country United States
Phone Number = 3031111111
Fax
“Billing Contacts Select a Billing Contact. ,
Billing Test{i]
Organization Status  [SE]2ED)
[ Mandatory Billing Reference
Administrator(s) Test Authorizer! dectestd@denvercountycourt.org
Test Authorizer2 dcctestd@denvercountycourt org
Admini Testd. @d urt org
Save




